
DE-02 BUSINESS DEVELOPMENT SUPPORT  

GRANTS SCHEME 2022/23 APPLICATION FORM

Please read the DE-02 Business Development Support Grant Scheme Policy & Guideline documents before 

completing this application.  It is recommended that you contact the City Growth Team on 9186 8555 to discuss your 

initiative prior to its submission.   Guidelines can be downloaded from the Council’s website at 

https://karratha.wa.gov.au/small-and-medium-business-support. 

SECTION 1 - APPLICANT DETAILS 

Business Name: 

Type of Organisation e.g. NFP, Charity, Commercial: 

Title of Initiative/Project: 

Contact Person for Project: 

Position Held: 

Postal Address: 

Office Hours Telephone: Mobile: 

Email Address: Website Address: 

Australian Business Number: 

Total Project Budget: 

Amount requested (Up to 50% of total project budget not excessing $30,000): $ 

Economic Development Officer (if discussed prior to lodgement): 

SECTION 2 - ABOUT YOUR ORGANISATION 

Please describe the business support operations of your business i.e. What services you provide to 

support business in the region? 

SECTION 3 - PROJECT/ACTIVITY/DETAILS 

3.1 Please describe the business support activity/project that you are planning to undertake and outline 

your objectives. 

https://karratha.wa.gov.au/small-and-medium-business-support
https://karratha.wa.gov.au/small-and-medium-business-support


 

3.2 Please provide a clear plan for delivery of your project including key dates/timelines.  If you have a 

project timeline, calendar or GANTT Chart to attach please do so. 

 

 

 

 

 

 

 

3.3 Please demonstrate the need and demand for the activity/project  

 

 

 

 

 

 

3.4 How does this align to the City of Karratha’s strategies (please be specific)? 

 

 

 

 

 

 

3.5 What is the potential economic impact of this activity / project and how will the success be 

measured?  (Provide any economic impact data to support your case) 

 

 

 

 

 

 



 

3.6 Please demonstrate how this activity / project represents good value for money for the City of 

Karratha? 

 

 

 

 

 

 

SECTION 4 – ACKNOWLEDGEMENT OF FUNDING 

If your application is successful, please outline all methods you would use to acknowledge the support 

you have received from the City. Please also outline how will you collaborate with the City for joint 

promotion and marketing material? 

 

 

 

 

 

SECTION 5 – BUDGET DETAILS 

List all the expenditure and income details relating specifically to your activity/project including any 

supporting quotes and support of other funding partners. If this information exists in another 

format please attach a comprehensive budget document. 

Please note: The City of Karratha will not provide funding to cover business operating costs (e.g. staff wages, rent, 

utilities) and consumables) 

Expenditure Income 

Items  Total Items  Total 

    

    

    

    

    

    

    

Total Expenditure  Total Income  

Total amount requested from the City for this initiative (keep in mind relevant categories and 

funding caps in the Guidelines and Council’s support of up to 50%): $  __________________ 



 

SECTION 6 – OTHER INFORMATION 

We welcome further information or attachments that may assist us in the processing of your application. 

 

 

 

 

 

 
 

 

SECTION 7 – DECLARATION 

I hereby certify that I am the authorised person of: 

Business Name:   

And that: 

▪ I have read and understood the Policy & Guidelines; 

▪ The business has all the required insurances, permits and licences to operate;  

▪ We would be able to proceed with the project if we were not successful in the funding 

application  

The information contained herein, is to the best of my knowledge, true and correct. 

Applicant Name:  Signature:    

Date: / 20   

SECTION 8 – FINAL CHECKLIST 

Before submitting the application please ensure that the following has been completed. Please note that this

checklist is included that you provide all the required information for assessment of your application.  

Incomplete applications will not be accepted.  

 

▪ Provided your ABN and if you are registered for GST            

▪ Clearly defined the purpose of the grant  

▪ Shown other fundraising sources  

▪ Quotes included for all expenditure items  

▪ Provided other documents that support the application  

▪ Application has been signed by an authorized signatory 

 

 



Applications can be submitted to: 

City Growth Team 

City of Karratha 

PO Box 219 

KARRATHA WA 6714 

OR 

Hand delivered to 

City Growth Team 

City of Karratha Administration Office 

Welcome Road 

Karratha WA 6714 

OR 

Via email 

enquiries@karratha.wa.gov.au 

mailto:citygrowth@karratha.wa.gov.au

	won't have to worry about providing such a facility, and can focus on other priorities. 

	SECTION 1 APPLICANT DETAILS: 
	Business Name: Karratha Business Enterprise Centre Inc.
	Type of Organisation eg NFP Charity Commercial: NFP
	Title of InitiativeProject: Sponsorship
	Contact Person for Project: Lauren Holliday
	Position Held: Enterprise Hub Coordinators
	Postal Address: PO Box 1568 Karratha WA 6714
	Office Hours Telephone: 08 9185 4668
	Mobile: 0420 880 961
	Email Address: admin@businesscentre.org.au
	Website AddressAustralian Business Number: 20 764 644 354
	Website AddressTotal Project Budget: $20,000
	Economic Development Officer if discussed prior to lodgement: 
	SECTION 2 ABOUT YOUR ORGANISATION: 
	Please describe the business support operations of your business ie What services you provide to support business in the regionRow1: We offer affordable, professional & friendly dedicated co-working desks, offices, booths & a boardroom on a causal or member basis to the community.
	Please describe the business support operations of your business ie What services you provide to support business in the regionRow2: We also offer low cost printing, laminating & binding services. We pride ourselves on willing to help or direct any small business query that comes to us.
	SECTION 3 PROJECTACTIVITYDETAILS: 
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow1: Our goal is to transform the Enterprise Hub into an affordable, all-in-one tech hub. To achieve this we're exploring options to upgrade our current
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow2:  furniture/equipment & create complete workstations for community members to use, eliminating the need to bring their own devices or for those
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow3: that don't have access to such devices. This will make things simpler & more convenient for our users whilst also adding an additional service. 
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow4: We're also part of the PRIN, which enables us to collaborate & learn from other hubs in the Pilbara, so that we can bring additional services & 
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow5: resources to the Karratha community. Additionally we're planning to conduct free workshops that focus on topics such as business, accounting, 
	31 Please describe the business support activityproject that you are planning to undertake and outline your objectivesRow6: & other areas that we believe will benefit our local community or that we haven't seen being offered before. 
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow1: We are currently in the process of organising and getting expressions of interest for workshops to
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow2:  run & once dates are finalised we can provide all the details/schedule to the City of Karratha.
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow3: 
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow4: If partial or full funds are allocated to equipment, they will be promptly utilized during the financial year following the grant. 
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow5: Regular updates on the progress will be provided to the City of Karratha. The equipment upgrades may encompass a larger
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow6: Boardroom table, power accessories for the table, privacy blinds in the Boardroom & tenant offices, procurement & exhibition 
	32 Please provide a clear plan for delivery of your project including key datestimelines  If you have a project timeline calendar or GANTT Chart to attach please do soRow7: of artwork from Pilbara artists in the Boardroom & hub, as well as improved chairs & power accessories for the co-working spaces.
	33 Please demonstrate the need and demand for the activityprojectRow1: In Karratha there's no other space like our hub that offers a low cost, professional, secure & welcoming environment for local businesses
	33 Please demonstrate the need and demand for the activityprojectRow2: to network with like-minded individuals & enjoy a space that's separate from their home environment. We provide a dedicated
	33 Please demonstrate the need and demand for the activityprojectRow3: receptionist to assist with all needs, as well as additional tech & stationary services. Our hub comprises of 6 office spaces that are 
	33 Please demonstrate the need and demand for the activityprojectRow4: permanently rented out, with a waiting list for availability. Additionally we offer 17 co-working desks, of which 7 are for members, 4 for 
	33 Please demonstrate the need and demand for the activityprojectRow5: regular casual hires & the rest for one-off casual hires. Our booths are also available for casual hire & we have a conference boardroom 
	33 Please demonstrate the need and demand for the activityprojectRow6: that can be rented out by businesses, individuals, workshops & community groups that require privacy or technology services.
	34 How does this align to the City of Karrathas strategies please be specificRow1: We feel that this sponsorship request aligns with the City of Karratha’s Vision & Strategic Themes for economic  
	34 How does this align to the City of Karrathas strategies please be specificRow2: development through attracting diverse and sustainable business & employment opportunities through:
	34 How does this align to the City of Karrathas strategies please be specificRow3: *Diverse industry    *Business Prosperity   *Role Charity                                                                
	34 How does this align to the City of Karrathas strategies please be specificRow4: *Quality infrastructure to support business investment
	34 How does this align to the City of Karrathas strategies please be specificRow5: 
	34 How does this align to the City of Karrathas strategies please be specificRow6: 
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow1: The Enterprise Hub Karratha has great potential to generate positive economic impact. We have a steady stream of individuals seeking to utilise
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow2: our facilities for a wide range of activities & our offerings are able to accommodate various types of guests. This sponsorship will allow us
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow3: to expand our services to the community, while keeping our fees at a reasonable rate to ensure accessibility for all. We have also noticed
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow4: an increase in interest from out-of-town businesses looking to conduct workshops & seminars, which not only brings business to us
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow5: but also to the town through accommodation, meals & other services. As a non-profit organization, we hold regular meetings to monitor
	35 What is the potential economic impact of this activity  project and how will the success be measured Provide any economic impact data to support your caseRow6: the business, with monthly Treasurer's and Hub Coordinator's reports provided to the board to keep them informed of our progress.
	36 Please demonstrate how this activity  project represents good value for money for the City of KarrathaRow1: The benefits of this sponsorship are significant, not just for our organization but also for the City of Karratha as a whole. 
	36 Please demonstrate how this activity  project represents good value for money for the City of KarrathaRow2: By providing a facility for individuals & businesses alike to conduct business, give presentations, hold small conferences, 
	36 Please demonstrate how this activity  project represents good value for money for the City of KarrathaRow3: run workshops & utalise other technology & stationary services we're helping to meet a need in the community.
	36 Please demonstrate how this activity  project represents good value for money for the City of KarrathaRow4: This means that the City of Karratha won't have to worry about providing such a facility & can focus on other priorities.
	36 Please demonstrate how this activity  project represents good value for money for the City of KarrathaRow5: Moreover our facility offers good value for money, as it provides a professional & versatile space at an affordable price point. 
	SECTION 4 ACKNOWLEDGEMENT OF FUNDING: 
	If your application is successful please outline all methods you would use to acknowledge the support you have received from the City Please also outline how will you collaborate with the City for joint promotion and marketing materialRow1: * C.O.K logo to appear on our website  * C.O.K logo to be used on social media platforms
	If your application is successful please outline all methods you would use to acknowledge the support you have received from the City Please also outline how will you collaborate with the City for joint promotion and marketing materialRow2: *Acknowledging the C.O.K on social media posts ie Facebook, Instagram, Linkedin
	If your application is successful please outline all methods you would use to acknowledge the support you have received from the City Please also outline how will you collaborate with the City for joint promotion and marketing materialRow3: *We can use C.O.K banners for all events & workshops we run
	If your application is successful please outline all methods you would use to acknowledge the support you have received from the City Please also outline how will you collaborate with the City for joint promotion and marketing materialRow4: *C.O.K logo on our proud sponsors board within the hub
	SECTION 5 BUDGET DETAILS: 
	ItemsRow1: Sponsorship
	TotalRow1: $20,000
	ItemsRow1_2: 
	TotalRow1_2: 
	ItemsRow2: 
	TotalRow2: 
	ItemsRow2_2: 
	TotalRow2_2: 
	ItemsRow3: 
	TotalRow3: 
	ItemsRow3_2: 
	TotalRow3_2: 
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	TotalRow4: 
	ItemsRow4_2: 
	TotalRow4_2: 
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	TotalRow5: 
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	TotalRow5_2: 
	ItemsRow6: 
	TotalRow6: 
	ItemsRow6_2: 
	TotalRow6_2: 
	ItemsRow7: 
	TotalRow7: 
	ItemsRow7_2: 
	TotalRow7_2: 
	Total Expenditure: $20,000
	Total Income: 
	SECTION 6 OTHER INFORMATION: 
	We welcome further information or attachments that may assist us in the processing of your applicationRow1: 
	We welcome further information or attachments that may assist us in the processing of your applicationRow2: 
	We welcome further information or attachments that may assist us in the processing of your applicationRow3: 
	We welcome further information or attachments that may assist us in the processing of your applicationRow4: 
	SECTION 7 DECLARATION: 
	Business Name_2: Karratha Business Enterprise Centre Inc.
	Applicant Name: Lauren Holliday
	Date: 26
	undefined: 06
	20: 23
	SECTION 8 FINAL CHECKLIST: 
	website: businesscentre.org.au
	funding: 20,000
	Text3: 20,000.00


