
FORMAL INSTRUMENT OF AGREEMENT 
 

Provision of Visitor Information Services for the City of Karratha 
 
 

THIS AGREEMENT is made the________________________ day of ______________ 2016 

 
BETWEEN 
 
CITY OF KARRATHA of Welcome Road, Karratha, WA, 6714 (ABN 83 812 049 708) (hereinafter called “the Principal”) of the one 

part,  
AND 
KARRATHA AND DISTRICTS TOURIST INFORMATION CENTRE of Lot 4548 De Witt Road, Karratha, WA, 6714 (ABN 32 775 

783 085) (hereinafter called “the Contractor”) of the other part. 
 
RECITALS 

A. The Principal issued an Expression of Interest (EOI 29-15/16); Principal’s Ref ------ inviting submissions in respect of the 
provision of visitor information services for the City of Karratha. 

 
B. Upon the basis of the Expression of Interest Submission from the Contractor (Principal’s Ref ICR147246) the Principal 

resolved to appoint the Contractor as the Contractor for the provision of visitor information services for the City of Karratha 
and issues its Purchase Order Number [Insert PO number] dated [    /     /    ] to the Contractor in confirmation of such 
appointment. 

 
C. The Principal and the Contractor agree that the Contractor shall act as the Contractor for the provision of visitor information 

services for the City of Karratha on the terms and conditions provided in, and incorporated by reference in, this Formal 
Instrument of Agreement. 

 
NOW IT IS AGREED AS FOLLOWS: 
 

1. THE AGREEMENT 

The following documents evidence the entire Agreement (the Agreement) between the parties and rank in the following 
order of precedence in the event of any ambiguity or inconsistency: 
 
a) This Formal Instrument of Agreement; 
b) Contract specifications; 
c) The annexure to Australian Standards General Conditions of Contract for the Provision of Asset Maintenance and 

Services (Short Version) AS 4921-2003 (attached); 
d) Australian Standards General Conditions of Contract for the Provision of Asset Maintenance and Services (Short 

Version) AS 4921-2003 (not attached); 
e) The Contractor’s Expression of Interest Submission dated 15/07/2016 (Principal’s Ref ICR147246); 
f) The Principal’s Record Keeping Requirements; 
g) The Principal’s Letter of Acceptance dated [    /     /    ] (Principal’s Ref [Insert document ID]); and 
h) The Principal’s Purchase Order Number [Insert PO number] dated [    /     /    ]. 
 

2. THE CONTRACT 

In consideration of the payment/s to be made by the Principal to the Contractor as hereinafter mentioned, the Contractor 
hereby covenants with the Principal to perform and execute the duties of the Contractor in a skilful manner and in conformity 
in all respects with the requirements of the Agreement. 
 

3. PAYMENT 

In consideration of the Contractor’s undertaking to carry out the duties of the Contractor in accordance with the Agreement, 
the Principal hereby covenants to pay the Contractor the Lump Sum of $791,250 ex GST at the times and in the manner 
agreed in the Agreement. 
 

IN WITNESS whereof the parties have signed this Agreement: 

 

For and on behalf of the Principal by duly authorised 
person 

For and on behalf of the Contractor by duly authorised 
person 

 
 
 
 
____________________________________ 
Chris Adams 
Chief Executive Officer 
City of Karratha 
 

 
 
 
 
____________________________________ 
Jane Knapp 
Chief Executive Officer 
Karratha Visitor Centre 
 

 
 
Date: 
 

 
Date: 
 

 


